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Introduction 
This Data Management Plan (DMP) explains how data collected during Living Lab activities will be handled, stored, protected, and shared. Its main objective is to promote good data management practices, ensuring that data is reliable, secure, and handled transparently and ethically.
In a Living Lab context, this means clearly informing participants about:
· what data is collected and for what purpose,
· how the data is stored and protected,
· who has access to it,
· and whether it will be shared or reused.

The plan also aims to ensure compliance with data protection rules, e.g. EU GDPR, while supporting openness and reuse of data whenever appropriate.
Organisers should complete the DMP clearly and straightforwardly so that participants understand what happens to their data.

1. Data Ownership
What to write: Explain who owns the data collected during the Living Lab (e.g. the organising institution, partners, or shared ownership). Also, clarify whether participants keep any rights over their own contributions (such as ideas, feedback, or recordings). State clearly whether participants can request access to their data and whether data may be reused in future activities.

2. Storage and Backup
What to write: Describe where the data will be stored (e.g. on secure servers or in cloud services) and how it will be protected (e.g. through passwords and restricted access). Indicate whether backups will be created to prevent data loss.

3. Metadata (Basic information about the data)
What to write: Metadata is basic information that helps understand the data (e.g. date, location, type of activity). Describe what basic information will be recorded about the data and how this information will help organise and find the data later.
(Do not explain technical standards, just explain what information will accompany the data.)

4. Data Protection Compliance
What to write: Explain how personal data will be handled in line with data protection regulations (e.g. EU GDPR). Include what personal data is collected (if any); why it is collected; how consent is obtained (e.g. signed form); how participants can access, correct, or delete their data; and who to contact for any data-related questions.

5. Open Access Strategy
What to write: Explain whether and how the data will be shared with others. Clarify which data or results will be made publicly available (if any), which will remain private (e.g. personal or sensitive data), where the results may be published (e.g. reports, websites), and when the data will be shared.

6. FAIR Principles (Making Data Useful and Reusable)
What to write: Explain how the data will be organised and managed so that it can be easily found, accessed, and reused in the future, where appropriate. Use plain language and cover the points below.

Findable: Describe how the data will be organised and labelled so it can be easily located later (e.g. using clear file names, dates, and short activity descriptions).

Accessible: Explain who will be able to access the data and how they will do so (e.g. only the project team, or shared publicly in reports or on online platforms).

Reusable: Describe how the data will be documented so that others can understand and potentially reuse it (e.g. using short descriptions and explaining the context in which the data was collected).

Interoperable (keep simple): Mention that common formats (e.g. PDFs or spreadsheets) will be used so the data can be easily opened and shared.
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